
Payroll Deduction Changes Report: 
 
 

 
 Choose the time period from which you would like to see 
payroll deduction changes.  Amounts are always displayed per 
pay period, regardless of the date span chosen. 
 
Choose to see changes as of effective date or the date the 
change was entered. 
 
 
 
You can narrow the report down by division, category, 
employee, or providers. 
 
 
 
 
 
 
 
 
 
 
 
You can narrow the report down to show only changes for 
Active employees, COBRA, etc. 

 
 
 
 
         
All fields listed under Selected Columns will 
appear on the report.  Choose the fields you 
want on the report using the arrows. 
 
 

 
 
 

 
 
 
 
 
 
 
 



 
 
 
 

                           
Report can be viewed in 
Rows or Columns format. 

   
Reports can be narrowed 
by specific Benefits and 
Plans.                                                     

 
 
           

   
           
Report will be separated 
according to the grouping 
you choose.  Always leave 
Company Name in Selected 
Groups. 

  

  
    
All fields listed under 
Selected Columns 
will appear on the 
report.  Choose the 
fields you want on 
the report by using 
the arrows to add or 
remove fields. 

              
Select No to run 
report without a 
cover page.  

 
You can choose the 
way you would like 

        the report to be subtotaled.  In most cases you 
        will want to select “No” to show report  
        without  subtotals. 
 


