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Choose the time period from which you want to see payroll deductions.  Amounts are always displayed per pay frequency, regardless of the date span.


You can narrow the report down by division, category, pre or post tax plans, or status.

If you choose yes, only new hires within their enrollment window will be on the report.  To show all employees, leave at no.
You can narrow the report down by login status.  Note:  The login status will be determined by the date the report is run not the report date span.
Use show credits if you have a cafeteria style plan that gives employees spending credits.  Choose yes to see if an employee has positive or negative credits remaining after enrollment.
Note:  When you hit select, this report will run. This report does not open automatically on screen.  You will get a dialogue box asking you to download the report.  Click download to view the report.   
